Department of General Services

Purchasing Authority Increase Request
Procurement Division





Purchasing Authority Management Section


	Department/Agency:

	Purchasing Authority Number(s):




Purchasing Authority Increase Requested:
 FORMCHECKBOX 


Non-IT Goods

 FORMCHECKBOX 

IT Goods and Services 
	Information Technology (Competitive)

	Categories 
	Available Dollar Thresholds
	Current Approved Dollar Thresholds
	Dollar Thresholds Requested

	· Level A

· Level B

· Level C

· Level D

· Level E

· Level F
· Level G
	$4,999.99

$100,000.00

$250,000.00

$500,000.00

$750,000.00

$1,000,000.00

Customized Expanded
	$     
	$     


	Non-Information Technology (Competitive)

	Categories 
	Available Dollar Thresholds
	Current Approved Dollar Thresholds
	Dollar Thresholds Requested

	· Level A

· Level B

· Level C

· Level D

· Level E

· Level F
	$4,999.99

$25,000.00

$50,000.00

$75,000.00

$100,000.00

Customized Expanded
	$     
	$     


Please provide the following information to support the requested increase.  
1.
Briefly describe the business need for the requested increase in purchasing authority, including any upcoming procurements that exceed the department’s current delegation.  What has changed that necessitates the increase?
2.
Briefly describe what organizational changes have been put in place that supports the requested increase.
3. Please provide a copy of any audit(s) of the department’s procurement and/or contracting program(s) conducted since submission of the department’s last Purchasing Authority Application.  

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  Has there been an audit(s)?Do not attach a copy of a purchasing program compliance review conducted by PAMS.

4.
Is your department delinquent in payments on any contracts?    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

If yes, please explain what the department is doing to remedy the situation.
_______________________________________________________________________________________________  

Procurement & Contracting Officer (PCO) – Print & Sign

                                                         Date                          

My signature certifies that I have assessed and determined that my department meets all requirements as specified in Public Contract Code (PCC) 10333(a) for the requested purchasing authority dollar level, that I have assessed and determined that my department is capable of purchasing at the requested purchasing authority dollar level, and that my department is in full compliance with requirements as specified in PCC 12100 et seq.

Submit request and attachments to:

CA Department of General Services
Procurement Division (IMS – Z1)
Purchasing Authority Management Section

707 Third Street, 2nd Floor

West Sacramento, CA  95605

Note:  The material submitted will be used by the Department of General Services to help determine the appropriate level of delegated purchasing authority.
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