
Review of Information Technology Request for Proposals (RFP) Addenda 
	Background
	Pursuant to Public Contract Code (PCC) section 12104(c) all information technology (IT) Request for Proposals (RFPs) shall be reviewed by the Department of General Services (DGS) Office of Legal Services (OLS) prior to release to the public.


	Addenda review
	IT RFP addenda also require review by OLS.  Schedules should allot ten business days for OLS review of an addendum.  Submit addenda to the OLS attorney that reviewed the RFP.  


	Note: If DGS Procurement Division (PD) is conducting the solicitation, the PD contact will coordinate with OLS.  Time identified above for OLS review is in addition to PD review time.    


	Expedited review
	In the event an addendum requires expedited review: 




	Entity conducting the acquisition
	Action

	Department
	Contact the assigned OLS attorney  

	DGS PD
	Coordinate with the assigned PD contact


	Note: For an expedited situation when an addendum does not contain substantive revision, OLS review may not be required.  Interface with the applicable entity identified above.  Examples of this situation include addenda that:

· Correct incidental omissions or clerical errors

· Revise Key Action Dates

· Clarify ambiguity or discrepancies 


	OLS directory
	The directory of OLS attorneys is available at the following location:  www.ols.dgs.ca.gov/Directory/Default.htm


Continued on next page

Review of Information Technology Request for Proposals Addenda, Continued
	Addenda availability
	Pursuant to PCC section 12104.5, any change to the rules and requirements governing an IT acquisition that uses an RFP solicitation document shall be posted in a public location and communicated in writing to suppliers that have submitted an intention to bid.

The requirement for public posting of addenda can be accommodated in various ways such as:

· Posting the solicitation and addenda to the California State Contracts Register (CSCR) or other State Internet site

· Having a copy of all addenda available in a public location at the department site 


	Note: The solicitation should identify the public location where addenda will reside.  If DGS PD is conducting the solicitation, coordinate with the assigned PD contact regarding which public location to use.  
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