State Contract and Procurement Registration System (SCPRS) Exemption Policy 
	Introduction
	The SCPRS reporting process pertains to all agencies, departments, boards, commissions or other State bodies whose contracts are generally subject to the Department of General Services (DGS) oversight pursuant to Government Code sections 14600, 14615, 14616 and Public Contract Code sections 10295, 10333, 10351, and 12100 et seq. 


	Requirement
	Unless DGS has granted a specific exemption from SCPRS, all acquisitions over $5,000 are to be entered into the system.  See Management Memo 03-09.  It is acceptable and departments are encouraged to also enter information into the SCPRS for lower dollar-value transactions. 


	Note: Entry of information includes orders placed against a Leveraged Procurement Agreement (LPA).  However depending on the contract, information may not be entered when the LPA (i.e., Master Agreement) is established.  If there is a question, contact the SCPRS Administrator at the address below.  


	Exemptions
	DGS will consider granting an exemption of certain data from SCPRS when there is an appropriate basis for confidentiality.  Examples include, but are not necessarily limited to:

· There is legally required confidentiality or

· Protecting contract information if necessary to protect public or personal health, safety, or for security-related issues in appropriate circumstances 


	Note: In most circumstances an exemption would be limited to excluding certain contract data rather than all SCPRS contract data.  For example, DGS may grant an exemption from entering the contractor name but still require that all other contract fields be entered.  The type and extent of any exemption will be considered based on pertinent facts provided by the department seeking the exemption.


	Confidentiality
	A example of a situation that may qualify as requiring confidentiality includes but is not limited to contracts:
· Protecting the name of an expert witness retained for litigation where the expert has not yet been disclosed in the litigation  


	Note: Legal exemptions under the California Public Records Act in Government Code section 6250 et seq. may also qualify.


	Exemption process
	Requests to exempt any contract data must be submitted in writing from department management and/or their legal counsel to:

 scprsadministrators@dgs.ca.gov.



