	[image: image1.png]




	State of California  (   Department of General Services   (   Gray Davis, Governor
PROCUREMENT DIVISION
707 3rd  Street, 2nd Floor ( West Sacramento, California  95605 (  (916) 375-4400

	
	


June 16, 2004

Subcontractor Business Name
Street Address
City, CA Zip
RE:  Contract No. XXX
To Whom It May Concern:

This letter is notification that, as a result of Solicitation XXX, your firm has been named as a subcontractor for the contract identified above.  The State of California; Procurement Division, awarded this contract to Prime Contractor Business Name.  Contract Description (i.e. This is a two year contract with two optional one-year extensions.  The estimated value of the contract is $XXX,XXX.00.)
If you do not hear from the prime contractor within a reasonable period of time, we suggest you contact the firm to discuss your expected performance under this contract.

If you have any questions or need assistance from this office, please call me at the number list below.

Sincerely,

PD Buyer Name
Department of General Services

Procurement Division

(916) XXX-XXXX
cc:
Prime Contractor Business Name
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