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Policy

Registration & Attendance

A concerted effort is being made by the academy staff to offer maximum opportunities for state employees to attend Project Management training in the current fiscal year. However policy on registration and attendance is needed.
REGISTRATION:

1. Only students who register with the registrar, Barbara Ankeney at:


Barbara.Ankeney@DGS.CA.GOV or alternatively,


John.Ashbee@DGS.CA.GOV will be allowed to attend classes.  

Classroom instructors are not authorized to add students to the registered rolls.

2. Requests for registration are processed in a first-come-first-served sequence.  After all scheduled classes are filled; a waiting list will be generated, retaining the sequence of application by the student.

ATTENDANCE:

1. At the time the first class in that series is scheduled to start, absent students will 

be dropped from the class rolls.  If the student notifies the Instructor or Registrar,  in writing of the intended absence,  they may at their option,  preserve the students space on the rolls.

2. In a three-day class, absences are not excused, for any reason.  An absence will 

result in the student being dropped from the class roll, and the student may not attend the remainder of the class(s).  That student may apply to the registrar to be placed on the waiting list to re-enter the class at a future session, at which time the student will be expected to attend all three classes.
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