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SUBJECT:

RESTRICTIONS REGARDING USE OF CMAS, MASTER
SERVICE AGREEMENTS AND NON-COMPETITIVELY BID ‘
CONTRACTS DURING INTERIM REVIEW PERIOD

CLA IFICAT|DN OF SIGNATURE AUTHORITY AND

ADDENDUM #1
Effective June 11, 2002

Ines for the acquisition of goods and services obtained through- the use of CMAS, Master
n it Bid isition methods during the review period
‘der D-55-02. Separate standards and processes are required for

M ANAGEMENT M EMO

SUBJECT:

RESTRICTIONS REGARDING USE OF CMAS, MASTER
;ERVICE AGREEMENTS AND NON-COMPETITIVELY BID
CONTRA( DURING INTERIM REVIEW PERIOD
CLARIF CATION OF SIGNATURE AUTHORITY AND
ADDITION OF ATTACHMENT D

Tightened Approval
Requirements

s, and Non- C: Bid methods during it
by Executive Order D-55-02. Separate standards and processes are required for
00,000 of less and those greater than $100,000. These are designated-as Attachments

\CHMENT C HAVE BEEN MODIFIED TO REFL =CT THAT
_$10000 BUT IF IHAN $500.000 REQUIRF

Attachment D
Management Memo 02-02
Addendum #1
Llune 11_2002)

Added Attachment D
to identify exempt
procurement categories

community college, a foundation or auxiliary organization incorp orated to
support the universities and colleges, or a Joint Powers Agency.

c. Services for which the state has entered into a master service agreement;
Note: This is limited to those master contracts which have been competitively bid
or which have been determined to be required for essential services and which
have been established by a methodology that assures the state of a reasonable

eh page at

price for the ffered Sy
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SUBJECT:
RESTRICTIONS REGARDING USE OF CMAS, MASTER
SERVICE AGREEMENTS AND NON-COMPETITIVELY BID

ANTDACTS NUIDING INTERIN DEVICW DERIAN

ugusl 9, 2002

ADDENDUM #2

Effective August 9. 2002

it is the intent of Executive Order D-55-02 that competitive bidding processes will be employed to

The maximum extent required by law. The purpose of this Management Memo is to provide Interim
Guidelines for the acquisition of goods and services obtained through the use of CMAS, Master
Services ,and Non- C Bid methods during the review period

Established by Executive Order D-55-02. Separate standards and processes are required for
Contracts $100,000 or less and those greater than $100,000. These are designated as Attachments

A, B.and C, attached hereto. Attachment B and Cwere modified in Addendum 1 and are
completely revised herein; categorizing by program and then by dollar threshold; Attachment
D was added in Addendum 1and is further modified herein to add Health Insurance Portability
and Accountability Act (HIPPA) MSA guidelines to be effective August 20, 2002; California
Integrated Information Network (CIIN) amendment guidelines, as well as instructions on how

f 1 r 1 INUMBER

02-12, ADDENDUM #2

SUBJECT: [DATE ISSUED:
RESTRICTIONS REGARDING USE OF CMAS, MASTER

[August 9 2002

ATTACHMENTS AAND B
COMPLETELY REVISED

It is the intent of Executive Order D -55-02 that competitive bidding processes will be employed to
The maximum extent required by law. The purpose of this Management Memo is to provide Interim
Guidelines for the acquisition of goods and services obtained through the use of CMAS, Master
Services . and Non- C Bid methods during the review period
Established by Executive Order D-55-02. Separate standards and processes are required for
Contracts $100,000 or less and those greater than $100,000. These are designated as Attachments
A,B,and C, attached hereto. Attachment B and Cwere modified in Addendum 1 and are
completely revised herein; categorizing by program and then by dollar threshold; Attachment
Dwas added in Addendum 1and is further modified herein to add Health Insurance Portability
and Accountability Act (HIPPA) MSA guidelines to be effective August 20, 2002; California
Integrated Information Network (CIIN) amendment guidelines, as well as instructions on how

Managel Memo 02-02
Addendum #1
(June 11, 2002)

The following contracts may be awarded without advertising or co mpetitive
bidding subject to the restrictions noted. The categories are dther exempt by
Statute, or based on a determination by DGS that competitive bid ding is not
Feasible (many of there were formerly referenced in State administrative Manual
Section 1233 and State Contracting Manual Section 5.80).

a  Emergency contracts which are necessary for the immediate preservation
of life or state property.

b. Contracts for the work or services of a state, local or federal agency, the
University of California, the California State University, a California
community college, a foundation or auxiliary organization incorp orated to
support the universities and colleges, or a Joint Powers Agency.

c.  Services for which the state has entered into a master service agreement;
Note: This is limited to those master contracts which have been competitively bid
or which have been determined to be required for essential services and which
have been by a that assures the state of a reasonable

price for the goods/services offered. See the DGS Procurement web page at




Attachment D
Management Memo 02-02
Addendum #2
(August 9, 2002)

AttachmentD
Further I\/Iodlfled

- Health Insurance Portability and
Accountability Act (HIPPA )MSA
guidelines to be effective

August 20 2002
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Attachment D
Management Memo 02-02
Addendum #2
(August 9, 2002)

See AttachmentD
of the I\/Ianagement Memo
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DOLLAR LIMIT

Non-IT Services

Agreements
NO EXEMPTIONS

EFFECTIVE AUGUST 20, 2002
| Non-IT Goods

CI\}IA$

| NoEX EMPTIONS \

Agre ments
NO EXEMPTIONS

ffective August 20, 2002
PRO LeMENTSOVE%H)OPoo
Muéf SET THE CRITERI)

OF THE EXECUTIVE ORPE

DOLLAR LIMIT
Non-IT Goods

CMAS $10
\No EXEMP]ION

I\/Iaster
Agreements

NO EXEMPTIONS

PROCUREFAENTSOVE $ O,LOJD
MUST MEET THE CRITERIA
OF THE EXECUTIVE‘ ®3®Ej

Effective August 20, 2002 L

PROCUREMENTS OVER O,LO
MUST MEET THE CF |T hl

A
OF THE EXECUTIVE‘ d)F%[bEFT

11



|
|
|
l

essential services: or
V\Jher Jb lic health or safety s
equire; or |

In the case of an em'erg, ncy

defin ‘df Public Cont act,@

Required to ensure the provision (J
Jl

To avoid financial loss to the state.
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Pmcedures and Deﬁmuuns regarding Executive Order D

m %‘5 i
3 la'n!rh@'grelag'! shal |mI|le!l e f0llowin g Persors:

a) Agency their or

b) For other
Secretary, approval authority is limited to the highest two rank ing
executive officials.

2) Required approvals for CMAS and Master Agreement contracts excee ding

QualifyirgCriteria

o cullve officials.

) f the Executive Order dditional qualifyin g criteria
inaddition to those that are s!atulrmly required. Approval ofconvacts
exceeding $100,000, as covered by the Executive Order, must contiin

facts that support

riteria.

4) Definitions of Para

2)

4) Definitions of Paragraph 6 Criteria

a) Essential services
Includes services determined to be criically necessary for theoperation of
ariment ol Beveryof SBhiggs ¥uired o be provid ed by the

b i it s:
Goods orservices determined asiccessaly o presene, proeclo

health, e care o custo dy ofthe
state; ornecessary m preserve, protect or promote public safey .

¢) Emergency (Public Contract Code 1102)

Asudden, aclear

danger, requmng |mmemale actionto prevem or mlugate the loss or
e, p

(Note: In the event of an emergency, statute permits the immedte
i withnece ssary

approvals and documentation to follow.)

d) Avoidance offinancial loss to the state:

topreventthe wase of
state funds or resources, including but notlimited to:

N

Failure to obtain will result in the loss of federal or other fu nding.
tate

resources.
3

in tate

operations or programs.

4.
risk of damage tothe property of others.
Failure to obtain could expose the state to risk based on the
harmtothe public.
6. in could resultin the imposition of additional
payments, penalties or fines.

o

4) Definitions of Paragraph 6 Criteria

a) Essental services

Incluc necessary for

y i i provid ed by the

depanment

b) Required for Health and Safety
Goods or services determined as necessary to preserve, protecto
promote public health, including persons under the care o custo dy of the

) Emergency (Public Contract Code 1102)
A'sudden, unexpected occurrence that poses a clear and imminent
danger, requiring i preventor

(Note: In the event of an emergency, statute permits me \mmedme
thnece ssary

I tofollow)

d) Avoidance of financial loss to the state:

topreventthe wase of

state fupds or resources. including but notimited to:
| Failure to obtain will result in the loss of federal or other fu nding.
3 state
resources.
operations or programs.
4. Fail
risk of damage to the property of others.
q based on the
harmtothe public.
q. Fai i additional

Payments, penaties or nes.
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Non-IT Services

ffective August 20, 2
- CMAS over $35,000

Up -lik) HSZEb v DGS/ProrurementB visjon
A | 1
U o MasteLsover$35,000
v/ DGS/Office of Legal Ser jce‘s

Non-IT Services
éEffectlve August 20,2002

MASJover$SOOOO l
v D(£S réduremfntDlw |

D S/Offlce of Legal Ser

i |

IT Goods and Services L

v' Depart entDirectororIrhrlne iat
Next Ra kinf Official

AND

v’ Agency Secretary or Immediate
Next Ranking Official
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L Non-IT Services

DépartmentDirector or lmm diét

J Next jan ing Official

L[J’ AND
Angen ettaUryonme iate Next
RankIEddﬁICIal :

AND
t$35,000and up:

QI\/IAS: DGS/ProcurementDivisior
” Masters: DGS/Office of Legal Services '

For departments or other entities not
réporitingtoaDepartment D‘Lr ctor

v| |Approva adthorltyllmltedtothe i esL

two ankllnd xecutive ofruajls

‘ )\ND L
v Age cy eorltarlesorthelrl med e

Next‘ RaanHg Official

Ifino Agency Secretary, approval authority

__limited to the highesttwo ranking executive

officials

J Effective August 20, 2002

Ichver $250,000 contract must beJ
rep ortéd to DGS within 5 workina day
after execution, using “ Notice of Contract
AWarciJ fOI‘IlT‘I

(HdL Lnd Service

er $250,000 to $5dju j»

v| Non-IT Services
Up to $250,000

Non-IT Services

v’ Department Director or Immediate
Next arlking Official

AN[B)
ecrftary@rlm diate !Text

v' Agency
RanHlng fficial

AND | JL
At$50,0LO and upeffective August 20,2002
v’ CMAS: DGS/Procurement Division
¥ Masters: DGS/Office of Legal Services |

« Ifover $100,000 contract must be ‘
reported to DGS within 5 workina days
after éxeci.ltion, using “Notice of Contract

Award’ fo ‘ ; l u}
ﬁdsands rvices

v IfGo
Over $100 OOOto$50

v/ Non-IT Services I
over $100,000 to $250,000

If GS $Martis used
for financi
DGS/Procu remén? Divisio
pﬂro al requi Jr él
- before award ‘
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Non-IT Goods

AS effective August 2 gdoz

o
ﬂ. . ed 0825 +

0
MPTIOI}I% ‘

i Lf It GS $Martis used

Jdrflnancm

r curembniDly sion
k val requw
before award | \

Non-IT Goods

lelté(;lg(l\)ﬂil(b EQL

NO EXENPTION

Non-IT Goods
Master Agreements
Compe‘utl\lely bid mastq nt ILac

0

for Non- Hjego ds aréE)iEMPLF
the Executive Order

@ontrac

Non- CJ)nTpetltN/ yll J
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IT Goods and Services Non-IT Services

» [Emergency
v I\/Just comply \hlth
. Of LySourc Public Ctontract‘(ﬁod\e 1034

ub ic ContractCode 0:

Non-IT Goods

- Emergency ALL non-competitively i(J
L CMAS, asterAgreeHe and
e 0 bySouﬁrc Commodity con ra# t
It — $100,000 m tmeetthe crltén
Public Contract Codes 103 of the Executive Order
~ And10302 J ; |

Requwed to ensure the prOV|S|on of
essential services; or
her% Jb c health orLsaf ty

|
Il
l requi e
il

APPROVALS RE(£ |L ED

[

In the cas fan emerg ncy. J
fm di PubllcContractGd e

To av01d financial loss to the state.



Official

AND L
A encysecretaryor Immediate NeLt Ranking
Of‘flCla\I 1

T
S/Pr ‘ tDivisi

TGo dsaJdSerwcesand Non-IT Goods
Over:$25000 =)

Over $5,000 —No NCB required with delegated
purchasing authority

- Non-ItServices - Over $5,000

ffegii August 20, b
$$z5ég

I DepartmentDirectororImmediate Next Ranklﬁg

Effective August 20, 002

Up T %o $25€D

v Department Director or Immediate Next
Ranking Official
AND

v Agency Se‘cretary (o] ¢ Immedlate N(ixt
Ranking Official o]d)

AND

v DGS/ProclreantDlwsmn

At$25060 and upforIT Goods and Service
and Non-IT Goods |

- | At$5,000 and up for Non-It Services
AND

l v Departmentof Finance
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For departments or other entities ﬂ;ot
r
adthority limitedtothe ﬁi
two ranking executive OTCi 5
\( Age‘ cy leor ‘ taries or their ILmed te
Next Ran‘kiﬂg Official o1

reporting to a Department Dir ct
v App oval L}‘ﬁesL
l ‘ ,A’ND
|

|
- IfinoAgency Secretary,approval autﬁonity
_limited to the highest two ranking executive
officials E

All Non-Competitively Bid Contract Requestg
J Effective August 20, 2002 J L
J 10

Submitto DGS/Procurement Divisi

Iflors riiLegL =

v |Atta h‘t‘d. 2

v DGSJPrl)CurementDivisionwillt‘a smi

Il J
those over$250,000 to the Depzirt nto
Financeforreviewandapproval

Executive Summary

+ DGSshoud ent rocess
rans

for auditing sate
ssactons. DGS
metby

% DGS shouid develop a uniform setof poliies, procedres
and processes to apply to all state contracting and

enso
and foster compettion.

All Non-Competitively Bid Contract Reques J

e SubmittoDGS/ProcurementDivi iorJ

Iffor Services. ‘
v AttachStd.821

v' DGS/Procurement Division will transmit
those over $100,000to the Deparfment of
| Finance for reviewand approval

Actions Under Wa

Executive Summary

High Quality [

hed by DS,
cr

MAS) and

% DGS should develop a uniform setof poicies, procedures:
and processes o apply o al state contracing and

ers
‘and foster compettion.
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What You Cn Do

And I\/Ianagem\exht
Memo 02-12

ADDENDUM #2

he Proclrementbivision's
Wehsite

Become thoroMghly

famili erh Executi
OrEIer D-55- 62

Access the Procure eln
Divisio sWebS|e a
regul rba5| f r h
latest mformatlo
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