SCPRS FAQ Questions

1.
My original contract was for $5000.  My amendment is adding $2000 to the contract amount.  When entering the amendment, do I enter the new contract amount $7000 or $2000 for the amendment total?

A:  
You would enter only the amount that has changed $2000.

2.
Are we required to enter Interagency Agreements?  If so, which contract type would I use?

A:  
Yes, if they are over $5000.  You would use contract type Interagency Agreements.

3.
Do I need to enter contracts with PIA?  

A:  
Yes, if they are over $5000.  You would use contract type Interagency Agreements.

4.
I am entering an Interagency Agreement.  I do not have the agency’s FEIN number.  Should I just make one up?

A:  
NO.  Interagency Agreements, Other Public Entities, and Subventions/Grants do not require an FEIN number.  Just leave the FEIN field blank.

5.
I am entering a contract with another state department.  Which contracting method and contract type should I use?

A:  
Contract type is Interagency Agreement.  Contracting method is Statutorily Exempt.

6.
Where can I find the list of contracts that are statutorily exempt contracting method?

A:  
A list of the most common statutory bidding exemptions is in  Management Memo 03-10, Attachment C.  It is online: http://www.documents.dgs.ca.gov/pd/root/mm03-10c.pdf
7.
Where can I find the list of contracts that are special category NCB contracting method?

A:  
The list is part of Management Memo 03-10, attachment D.  It is online http://www.documents.dgs.ca.gov/pd/root/mm03-10d.pdf Other contracts/amendments may fall under this category if exempt from competitive bidding based on a categorical NCB application submitted to and approved by DGS.

8.
What do I enter in the Leveraged Contract Number Field?

A:  
This field is for CMAS or Masters only.  Please enter the CMAS contract number or Masters contract number.

9.
I am entering a contract for a non-IT service but do not have a delegation number.  What should I do?

A:  
Acquisitions for non-IT services are not done pursuant to delegated authority.  Therefore, when entering a non-IT services contract into SCPRS, leave the delegation number field blank.  .
10.
Which Contracting Method would I use for a “Joint Powers” contract?

A:  
Statutorily exempt.

11.
Which contracting method would I use for the Voyager Credit Card?

A:  
MA Statewide Commodity Contracts.
12.
Which contracting method would I use for a WSCA contract?

A:  
Master Purchase Agreement.

13.
My amendment disencumbers funds from the contract.  How would I enter this in SCPRS?

A:  
When entering the amendment, enter a minus sign in front of the amount you want disencumbered in the amendment total field.  The system will subtract that amount from the original total.

14.
How do I enter reimbursements into SCPRS?

A.  
Do not enter reimbursements.  The system was not designed to enter reimbursements (income).  We may address this at a later date and will notify you when this has been incorporated into the system.

