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IT Project Change Request
Office of Technology Resources 


	Project Title: 


	SCPRS
	Change Request #: 
	

	Project Number: 
	
	Submit Date: 
	7/29/03

	Requestor’s Name, Unit: 
	Denise Stanton, SCPRS Administrator
	Priority: 
	Medium

	
	
	
	

	Request Description: 


	1. Please make the following correction to the User Guide sec 3 p.8:

Enter the entire Federal Employer Identification Number (FEIN) or the entire Tax

Identification or Social Security Number. This number must be a 9 digit numeric value

with no formatting such as dashes (-) or periods (.) between the numbers. If the number

is more or less than 9 digits and contains characters other than numbers, you will see a

message stating that it must be 9 numeric digits with no formatting. You will not be able

to enter this contract unless data is entered into this FEIN field. 

You will not be able to enter this contract if data is not entered into this FEIN field except for Contract Types Interagency Agreements and Other Public Entities and Grants/Subvention.

The only time the user will be able to see the entire number on the screen is when they

add a new contract or a new amendment. All other SCPRS views will contain only the

last 4 digits of the FEIN with an 'X' substituted for all other numbers.

2. Please make the following correction to the Help Text:

Enter the entire Federal Employer Identification Number (FEIN) or the entire Tax Identification or Social Security Number. This number must be a 9 digit numeric value with no formatting such as dashes (-) or periods (.) between the numbers. 

If the number is more or less than 9 digits and contains characters other than numbers, you will see a message stating that it must be 9 numeric digits with no formatting. You will not be able to enter this contract unless data is entered into this FEIN field.

You will not be able to enter this contract if data is not entered into this FEIN field except for Contract Types Interagency Agreements and Other Public Entities and Grants/Subvention.

The only time the user will be able to see the entire number on the screen is when they add a new contract or a new amendment. All other SCPRS views will contain only the last 4 digits of the FEIN with an 'X' substituted for all other numbers.
3. Please make the following correction to the FAQ’s Screen Content Questions #4:

What is an FEIN?  And is it required?  
 FEIN is the Federal Employers Identification Number and must be provided before an award is made.  This is a required field on the Std. 204-Payee Data Record.  It may not be readily available to those staff entering the data and will need to be identified before entering into the system.  All contract types other than Interagency Agreements and Other Public Entities and Grants/Subvention require the FEIN.


	Functional Impact Analysis: 


	These changes will help clarify the User Guide, Help Text, and FAQ’s.

	Technical Impact Analysis: 


	Have updated the User Guide sec 3 p.8 and the FAQ’s Screen Content Questions #4.

Estimated Hours: 30 min

	Recommendation:  


	__ Go
	___ Go with modification
	___ No Go 

	Modification:   
	

	

	Approval Status: 


	___ APPROVE
	___ DENY

	Reason if Denied: 


	

	Project Manager Signature: 
	Robert Hinchman
	Date:   7/29/2003

	Client Program Manager Signature: 
	
	Date:   

	Chief, OTR, Signature: 
	
	Date:   

	CIO Signature:
	
	Date:



	Project Sponsor Signature: 
	
	Date:   
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