Introduction (continued)

SCPRS
DATE

New User Page
The screen below provides a box for the useytetype in avalid State of California email

address. This is the same one normally u our daily work and the one
assigned to you by your department. All

department's automated systems - itwy >
password from DGS that is genérated by thg . an change it once
you log-in.

This screen also provides a link to the Email Admyhistrator that takes
email where you can send a mes3age to the SGPRS admigjstrator.

Initial Password fink

such as Outlook, GroypWise~ stes, fromthe SCPRSwith your new first
time password. All emai sent RRS arrives in yourQwn email system

B BAEHN - e vl i mmbaires minmeiedl me HU R =151

Bl i e Fautan Ui @00 @IOGHED ke @000 R0 s @ lOR0A gl el 0GR B O ] Ge Deate. ] CAkbees =
.

] il s
e | Ly i ion Cuaiens | g ol - o DR | (B b Emem v Ascen 1] [@) s - saaesa o ne o B TR w A

ou may want to write down your password
and save this email for future reference. The email also contains a link that leads
you directly to the log™q screen of SCPRS (shown earlier in this document). Click
on this link to take you tothe SCP
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Note: Passwords are not case sensitive in the SCPRS.

Bl el e [resi Ppes  [mes s ek

bty | ehtr o o | v | B =L i [P 1
o = B Il e " =
P B AT [ SR R € . ] IRl el IFIsED mo e
Yai [ —
=
Tl BT P H et
=
Tr i i B
Troair uder id b glonin danrod Gl o i gens
o pagwwrond e PASSARSED
Fliaii dasne dind U’ Wdoanni o @ s del 000 Lo cabion o Gt e vl
Fhi i CRCE i O T bk bol oo o dogen 1o i Slate © onta it i 5o s B s lien S
mnprn skan na sl sa. m
L Link to Log-In
page
of SCPRS
=l
0 R ]| L s . b brirrnd Ok | sy 0 e ER | NI i ik - B 1. | ] AR . sl | st |[[ES 501 Bom e i 10 [T m T Aad Fad

your mouse). YOt
your browser. For
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screen. The use
entered the system. Click on the gray Submit button and an email will be delivered
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Note: If you do not remember your password, you must use this screen to
receive assistance. Your password is inaccessible to SCPRS staff and this
method provides a response from SCPRS in only seconds.

Log-In boxes
The first time you log-in SCPRS, enter yo normal work email address and use the

password that the SCPRS system sends 40 your first email. Once in the system
you can change your password.

Change Password
Click on the link for Change Password that is located in the left hand of the screen in

the gray area. The following screen appears.
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fQrmationfor us to contact you. When you are finished enterlng your
R'S as you would normally send any other

include sufficient [
information, send yourmessage to SCP

email.
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Sign-In and Welcome to SCPRS Page
After a user successfully logs-in to the SCPRS by entering a valid email address and

valid password, they will come to the first screen in the SCPRS as shown below.
Information on this Welcoming page is contained in Section 2 of the Users Guide.
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will inform you that you
. Simply click on the
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