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Seafching for Contrasts
Thére are numb ays toxetrieve a\previously epitered captract.

the SCRR ontract\Registration Number into the box. Click
on thengray Search button belowthe box\ This isthe unique number assigned
he SCRRS when a cantract is first enteted. Any part of the number, such as
4-digit organization number, type_ or date will return those contracts that match
ection 3 okthe Users Guige for more information on the

ber.) Itthe number is invalid, the SCPRS will ask you to

1. Enter any pa

ST

gray Search_button on the right of the box.
4. Select one of the items on the drop down box for Contracting Method. Click on

the gray Search button beloys the box.
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5. Click on List all for my Organization gray button at the bottom of the page and
the following screen appears with all your department/agency's contracts in order
of their SCPRS registration number.

If your search identified contracts in the system, the screen below appears and lists

pertinent information for each match. '
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Note: Searching for
you a different scree

entered contract or earI|
that item,

hed and entered weekly/monthly/quarterly at the
. Each batch entry made into the system must
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The SCPRS amendment number for Public Works contracts will not reflect the
numbers on change orders and amendments. The primary purpose in this version
of the SCPRS is to capture significant information, such as dollars, scope or
schedule adjustments, for change orders and amendments. More specific
numbering will be addressed in future versions of the system.

Go to Section 4a to continde the Add

Amendment part of the
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