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Executive Office             SAMPLE COVER LETTER



July 28, 2006

Ron Wright, DGS Reports Coordinator

Department of General Services

Procurement Division, Office of Small Business & DVBE Services

707 Third Street – Room 1-400
West Sacramento, CA 95605

Dear Mr. Wright:

The Department of General Stuff has enclosed its Fiscal Year (FY) 2005-06 Contracting Activity Reports. These reports cover the Department and the P&Q Board. The Commission on Global Stuff will be reporting separately.

The following information relates to our small business (SB) participation (including Microbusiness (MB) and DVBE participation for the last three fiscal years (rounded to the nearest dollar):

	FISCAL YEAR (FY)
	Total Contract $
	SB/MB $
	SB/MB %
	DVBE $
	DVBE %

	FY 2006-07
	$42,500,650
	$12750193
	30.0%
	$1,190,018
	2.8%

	FY 2005-06
	$30,750,500
	$8917645
	29.0%
	$1,014,767
	3.3%

	FY 2004-05
	$12,308,540
	$3200220
	26.0%
	$516,959
	4.2%

	Trend
	Growing
	Growing
	Growing
	Growing
	Declining


Over the last three years. The department’s mission and funding has grown substantially in response to issues related to homeland security. Despite the highly technical nature of some of the goods and services procured, the department has been proactive in outreaching to the SB/DVBE community and the growth trend has been reflected in increased dollars awarded to SB and DVBEs. However, with the growth in the base of total contract dollars, achieving the goal becomes increasingly challenging and in the last year, DVBE participation did not meet the 3% goal and the trend of percentage participation is declining. Therefore, a DVBE improvement plan is included with the enclosed reports; it details some of the specifics relating to the trend.
The 2005-06 Ethnicity, Race and Gender Report and the 2005-06 Consulting Services report are attached.

Please contact my office at (916) 333-2222 if there are any questions

Jim Doe

Procurement & Contracting Officer

Enclosures
The Ziggurat  (  707 Third Street  (  West Sacramento, CA  95605  (  (916) 376-5000  (  Fax (916) 376-5018

