
 
 
September 6, 2016 
 
 
The Department of General Services (DGS) reaffirms that  _________________________________   
 
(Primary Representative) and _________________________________ (Alternate Representative)  
 
will represent the  _________________________________ on the Small Business Advisory Council 
for calendar years 2017-2019. 
 
The purpose of the DGS Small Business Advisory Council is to provide a forum for small businesses, 
small business affiliate organizations and small business trade associations to comment and provide 
feedback in an advisory capacity on the DGS policies and practices that affect or impact small 
business utilization and participation in the DGS and other State agency contracts and projects. 
 
As written in the Department of General Services Small Business Advisory Council Charter Article IV 
Section (A) 5: 
 

Members serve a two-year term with the option to apply for additional successive terms.  The 
DGS will notify members in January of the second year of their terms of their need to re-apply.  
Members must then submit to the DGS, within ninety (90) days from notification, a written 
request to serve an additional term.  The Council Co-Chair DGS will evaluate membership on 
the DGS Small Business Council in an effort to maintain balance of small business and 
association representation.  When a member vacancy occurs, consideration will be given to 
applicant businesses and associations that have not previously been a part of the Council and 
to applicant associations representing a statewide membership.  A waiting list will be 
established for that purpose. 

 
The Primary Representative/Alternate Representative commits to follow the roles of the 
Primary/Alternate Council representative, per Small Business Advisory Council Charter Article V: 

1. It is the responsibility if the Primary/Alternate representatives to actively participate and serve 
on a Council Committee of interest to the business or association's membership.  

2. It is the responsibility of the Primary/Alternate representatives to disseminate information 
resulting from the DGS Small Business Advisory Council meetings to their association 
membership.  

 
Please acknowledge with your signature, the Department of General Services’ Letter of Reaffirmation 
to serve on the DGS Small Business Advisory Council for calendar years 2017-2019.  
 
 
 

(Primary Representative) Signature                            Date 
 
_________________________________________________________________________________ 
Primary’s Mailing Address       Primary’s Email Address 
  
 

(Alternate Representative) Signature                            Date 
 
_________________________________________________________________________________ 
Alternate’s Mailing Address       Alternate’s Email Address 


