
CONTRACTING REPORTS and REPORTING DUE DATES 
	Background
	The Department of General Services (DGS), Procurement Division, Small Business (SB) and Disabled Veteran Business Enterprise (DVBE) Services Branch is required to monitor, collect, compile, and distribute annual reports to the Legislature to provide statistical data on each agency’s level of contracting participation for each fiscal year.


	Reports 
	The following reports are required to be submitted to the DGS, and other identified parties, on or before the specified due date:


	Report
	Statute
	Send Report to
(see Report Distribution Lists section below for specific addressing)
	Due Date

	Annual 

SB, MB, and DVBE 

Contracting Activity Report

STD 810
	Government Code (GC) Section 14840 and Military & Veterans Code (M&VC) Section 999.7
	Department of General Services

Note:  

  Submit Improvement Plan(s) 
  with report (if applicable).
	September 7

	Consulting Services Contracting Report

Consulting Services Report Form & Instructions
	Public Contract Code (PCC) Section 10359
	Joint Legislative Audit Committee

Joint Legislative Budget Committee

Senate Appropriations Committee

Assembly Appropriations Committee

Legislative Analyst

California State Auditor

Department of Finance

Department of General Services
	September 24

	Annual 

DVBE Participation Report


	M&VC
Section 999.7
	Legislative Counsel

Legislative Secretary

Secretary of the Senate

Chief Clerk of the Assembly

Department of Veterans Affairs

Note:  

  Submit Improvement Plan 
  with report (if applicable).
	January 1

	Mid-Year 

SB, MB, and DVBE Contracting Activity Report

STD 810
	GC Section 14839 and M&VC Section 999.5
	Department of General Services


	March 1

	

	The following report (ERGDVBE) is not to be submitted to the DGS but is included for reference:

	

	Report
	Statute
	Send Report to
(see Report Distribution Lists section below for specific addressing)
	Due Date

	Ethnicity, Race, Gender, and DVBE Business Ownership Report

PDF   Word
	PCC Sections 10115.5 and 10116, and 
GC Section 11139.8
	Each state agency is required to report this information directly to the Governor and the Legislature; not to the DGS.   (The DGS uses the ERGDVBE Report Distribution list Legislature.)  
	January 1


	SB and DVBE Participation Goals
	For each state agency, the SB contracting participation goal is twenty-five percent, and the DVBE contracting participation goal is three percent.  


	SB and DVBE Improvement Plans
	When a state agency fails to meet the required SB and/or DVBE contracting participation goal(s), an Improvement Plan must be developed and submitted with both the Annual SB, MB, and DVBE Contracting Activity Report and the Annual DVBE Participation Report. 

Submit SB and/or DVBE plan(s) with the Annual SB, MB, and DVBE Contracting Activity Report (if applicable), and submit only the DVBE plan with the Annual DVBE Participation Report (if applicable).


	Report Distribution Lists
	Annual SB, MB, and DVBE Contracting Activity Report Distribution 

Simona Hernandez, 
Report Coordinator

Department of General Services

Procurement Division

707 3rd St., 1st Floor, IMS-Z-1

West Sacramento,  CA  95605

Consulting Services Contracting Report Distribution

The Honorable Wesley Chesbro, Chair

Joint Legislative Budget Committee

State Capitol, Room 5100

Sacramento, CA  95814
Ms. Elizabeth G. Hill

Legislative Analyst

925 L Street, Suite 1000, B-29

Sacramento, CA  95814
This distribution list is continued on the next page




	Report Distribution Lists continued
	Consulting Services Contracting Report Distribution continued
The Honorable Rebecca Cohn, Chair
Joint Legislative Audit Committee
1020 N Street, Room 107
Sacramento, CA 95814
Ms. Elaine M. Howle

California State Auditor

555 Capitol Mall, Suite 300, B-24

Sacramento, CA  95814
The Honorable Deirdre Alpert, Chair

Senate Appropriations Committee

State Capitol, Room 2206

Sacramento, CA  95814
Ms. Donna Arduin, Director

Department of Finance

915 L Street, A-15

Sacramento,  CA  95814
The Honorable Darrell Steinberg, Chair

Assembly Appropriations Committee
State Capitol, Room 2114

Sacramento, CA  95814
Simona Hernandez, 
Report Coordinator

Department of General Services

Procurement Division

707 3rd St., 1st Floor, IMS-Z-1

West Sacramento,  CA  95605
DVBE Participation Report Distribution 

Richard Costigan

Legislative Secretary

Office of the Governor

State Capitol, First Floor, E-15

Sacramento,  CA  95814
Ms. Diane F. Boyer-Vine

Legislative Counsel

State Capitol, Room 3021, B-30

Sacramento,  CA  95814
Mr. Gregory Palmer Schmidt

Secretary of the Senate

State Capitol, Room 3044, E-22

Sacramento,  CA  95814
Mr. E. Dotson Wilson


Chief Clerk of the Assembly

State Capitol, Room 3196, E-24

Sacramento,  CA  95814
Mr. Jack Kirwan

Statewide DVBE Advocate

Department of Veterans Affairs

1227 O St

Sacramento, CA  95814
Simona Hernandez, 
Report Coordinator

Department of General Services

Procurement Division

707 3rd St., 1st Floor, IMS-Z-1

West Sacramento,  CA  95605
Mid-Year SB, MB, and DVBE Contracting Activity Report Distribution
Simona Hernandez, 
Report Coordinator

Department of General Services

Procurement Division

707 3rd St., 1st Floor, IMS-Z-1

West Sacramento,  CA  95605



	Report Distribution Lists continued
	ERGDVBE Business Ownership Report Distribution

Richard Costigan

Legislative Secretary

Office of the Governor

State Capitol, First Floor, E-15

Sacramento,  CA  95814
Ms. Diane F. Boyer-Vine

Legislative Counsel

State Capitol, Room 3021, B-30

Sacramento,  CA  95814
Mr. Gregory Palmer Schmidt

Secretary of the Senate

State Capitol, Room 3044, E-22

Sacramento,  CA  95814
Mr. E. Dotson Wilson


Chief Clerk of the Assembly

State Capitol, Room 3196, E-24

Sacramento,  CA  95814



	Further 

Assistance
	If you require any further information or have questions concerning any of these reports, please contact: 

· Simona Hernandez, Report Coordinator, 
SB and DVBE Services Branch, Procurement Division, 
DGS, at (916) 375-4921, or

· Patricia Connors, Manager, at (916) 375-4937.
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