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Appendix A-1 contains preparation instructions for this form.  Use TEC to claim travel 
and transportation expenses.   
 
CALHR Rules 599.638 and 599.638.1 require that TECs contain a brief statement of 
purpose for each trip.  Enter this statement (one line if possible) on the line immediately 
below the last entry for each trip.  If two or more trips are made for the same purpose 
and one TEC is used, one statement is sufficient for the trips. 
 

https://govt.westlaw.com/calregs/Document/IB6814ED05D9711E4A9828577DD5F1BF2?contextData=%28sc.Search%29&rank=1&originationContext=Search+Result&navigationPath=Search%2fv3%2fsearch%2fresults%2fnavigation%2fi0ad70f760000014bffba360ee6354f2c%3fstartIndex%3d1%26Nav%3dREGULATION_PUBLICVIEW%26contextData%3d%28sc.Default%29&list=REGULATION_PUBLICVIEW&transitionType=SearchItem&listSource=Search&viewType=FullText&t_T2=599.638&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/IB6A52A805D9711E4A9828577DD5F1BF2?contextData=%28sc.Search%29&rank=2&originationContext=Search+Result&navigationPath=Search%2fv3%2fsearch%2fresults%2fnavigation%2fi0ad70f760000014bffba360ee6354f2c%3fstartIndex%3d1%26Nav%3dREGULATION_PUBLICVIEW%26contextData%3d%28sc.Default%29&list=REGULATION_PUBLICVIEW&transitionType=SearchItem&listSource=Search&viewType=FullText&t_T2=599.638&t_S1=CA+ADC+s

