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(Revised 9/91) 
 
Certain designated employees are allowed to take paid leaves of absence to participate 
in employer/employee collective bargaining activities.  Employee organizations will repay 
the State for the paid leave of absence time employees spend away from work on 
collective bargaining issues. 
 
The department Labor Relations Officer (LRD) will notify the accounting office of all 
approved leaves of absences for collective bargaining activities.  A copy of each 
approved leave of absence will be sent to the accounting office. 
 
Employee time spent on collective bargaining issues will be kept by the employee's 
collective bargaining organization. Paid collective bargaining leave time will be 
accounted in whole day increments. Employee organizations will notify the department 
LRO of the number(s) of days spent by each employee on collective bargaining issues 
during each calendar month.  The notification will be made by the fifth working day of the 
following month.  The LRO will compare the names of employees listed by the employee 
organization with the file of employees who have approved collective bargaining leaves 
of absences.  The LRO will also reconcile the employee time spent on collective 
bargaining issues kept by the employee organization against the time kept by the 
department.  After the reconciliations are complete, the LRO will notify the accounting 
office of the number of paid collective bargaining leave days for each employee. 
 
The accounting office will compute billings in accordance with SAM Section 8740 unless 
the Memorandum of Understanding (MOU) specifies otherwise.  If there is a conflict 
between SAM and the MOU, the MOU shall have precedence.  These billings will be 
invoiced monthly.  Amounts billed shall be accounted as abatements. 
 

http://www.sam.dgs.ca.gov/TOC/8700.aspx

