SAM - TRAVEL

USE OF AGENCY OWNED/LEASED AIRCRAFT 0742
(Reviewed 7/2015)

Use is limited to official State business. Do not use aircraft for executive travel if the
destination is within two hours driving time or a regular commercial airline serves the
location.

Section 0748 outlines exceptions to this policy. Agencies may adopt more strict
guidelines. Agency Secretaries ensure that the interpretation and application of the
policy is consistent throughout their agencies.

When feasible, agency aircraft may be used on a charter basis by other state State

agencies or for official governmental activities. This is billed by the agency at full cost,
including the expense of the pilot. The agency's policies regarding passengers apply.
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