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Government Code Section 14771(a)(12) requires that forms to be used by the public (including 
businesses) have assigned control numbers. The agency form number serves this purpose 
and must appear on the form as part of the identification. See SAM Section 1720. 

An agency may not ask for or require members of the public to supply information to the state 
on a form not so identified. This applies whether the information is submitted voluntarily, 
required to gain or retain a benefit or service, or mandatory  (a penalty will be assessed for 
failure to provide the information). 

 
Agencies have been given the responsibility by the Forms Management Center (FMC) to 
identify all forms used by the public to maintain a current index and inventory of forms. Upon 
request, agencies must report changes to their inventory to the FMC. 

 
Government Code Sections 14771 – 14775 and SAM Chapters 1700 – 1750 give the FMC 
ruling authority concerning the disposition of public-use forms. During the FMC‟s analytical 
review of public-use forms, the FMC may create a state standard (STD.) form in order to 
eliminate duplicate forms and duplicate form authoring efforts by state departments. 
 
When weighing the effect that a form's disposition has on interagency and common 
administrative usage, consideration of management and maintenance criteria shall include, but 
is not limited to, costs associated with publication, distribution and availability. 
 
The FMC will make every effort to meet the needs of the authoring agency. However, an 
authoring agency must understand that the needs of the state supersede the needs of an 
agency. FMC expects full cooperation and objectivity from an authoring agency and expects 
abidance by and compliance with the FMC‟s decisions, policies, and procedures.

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=14771.
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=3.&title=2.&part=5.5.&chapter=5.5.&article=

