SAM - TRAVEL

AGENCY-RENTED AIRCRAFT 0745
(Reviewed 7/2015)

When necessary or in the best interest of the State, an aircraft may be rented. This
requires approval of the head of the agency. Obtain advance approval by the Cabinet
Section of the Governor's Office in any of these situations: the aircraft is multi-engined;
the aircraft is single engined with power exceeding 250 h.p.; the aircraft is of a special
type helicopter, seaplane, etc.; or the aircraft is rented with a pilot. Use a memo to the
Cabinet Section as an approval request. Clearly explain the nature, cost, and necessity
for the rental of the aircraft. If one of the official travelers is the pilot, they must meet the
requirements of SAM Section 0747.
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