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An Absence and Additional Time Worked Report form, STD. 634, will be used to report 
compensable absences as a subpoenaed witness or an expert witness.  One copy of the 
STD. 634 will be prepared for the accounting office to serve as a source document for 
recording an accounts receivable-abatements if the absence is compensable and fees 
are due the State from the employee or others.  Accounts receivable will be established 
in an amount as provided for in law. 
 
STD. 634 is required to support time off reported for witness appearances on the Time 
and Attendance Report form, STD. 672.
 
  

http://www.dgs.ca.gov/dgs/ProgramsServices/Forms/FMC/search/resultsNumber.aspx?number=634

