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Issues journal entry for 

return of unused prior 

year advances. 
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Calculates the advances 

based on an approved 

percentage for the annual 

cost of services provided. 

Prepares Transfer 

Requests to collect the 

current fiscal year 

advances and returns 

prior year advances. 

Audits Transfer 

Requests. 

Issues journal entry for 

current fiscal year 

advances.  

Receives journal entry and 

records advance 

collection. 

Receives journal entry 

and records advance 

payment. 

Receives journal entry 

and records returned 

advance. 

Receives journal entry 

and records returned 

advance. 


